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Installation

The supplied TrueType fonts should be installed using the appropriate method for
the operating system being used. For Windows users they should be installed using
Control Panel / Fonts and for Macintosh users they should be added to the system
/ fonts folder. For more detailed installation instructions see the relevant appendix
section.

e Windows 3.1 / Windows 3.11 / Windows NT 3.51
o Windows 95 / Windows 98 / Windows N'T 4.0
e Macintosh

Using TrueType Logos

The TrueType logos are accessed in the same way as any TrueType font. Within
the application select the required TrueType font, select the required size and then
type the letter or letters associated with the required symbol or logo. The image will
be displayed on the screen and can be printed to any Windows printer.

Like any TrueType font the logos or symbols may be scaled to any size that 1s
available within the application.

See Appendix for information on different ways of colouring a TrueType Logo.
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TrueType Logo Contents

The following pages list the filename and the font name as listed in Windows along
with the character map information for each logo supplied. NOTE: Any characters
other than those listed on the following pages will display a square indicating that
there is no character defined at that position.

Description
University of Surrey Crest Logo

Filename
FS_CRSO1.TTF

Windows name
University of Surrey Crest

Character Map
The logo can be accessed by using either the characters ‘abcdefghijklm’ or
‘ABCDEFGHIJKLM’

Sample
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Description
Unis University of Surrey Logo

Filename
FS_UNSO02. TTF

Windows name
Unis University of Surrey Logo

Character Map

Mono version = abc

Colourable version = defg
Colour Map

Main Part of Logo = dfg

'S' Text =e
Sample

A

University of Surrey
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Description
Line extension

Filename
FS_UNSO02. TTF

Windows name
Unis University of Surrey Logo

Character Map

Various line lengths can be achieved using combinations of the numbers 1 to 7.

1 Unit Long =1
2 Units Long =2
4 Units Long =3
8 Units Long =
16 Units Long =
32 Units Long =
64 Units Long =7
Sample
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Shading/Colour Support
It is only possible using TrueType fonts to create symbols or logos, which are either
black or white. However, as many applications support either shading or colour it
can be possible to produce logos in the required colours. Therefore any character
can be selected and its colour changed which even on non-colour devices such as
standard laser printers may produce a degree of shading.

A

University of Surrey

The above logo was created by typing ‘defg’ with the characters ‘d’, 'f' & 'g' set to
black and the character 'e' set to blue.

Not all applications support colour fonts and even those that do may still produce
printed logos that are black as this is a function of the printer driver. Therefore both
the application and the printer driver must support this facility to produce
colour/shaded output.

You will need to experiment with different colour combinations to produce the
desired effect on specific printers.
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The logos below have been created using the character ‘abedefghijklm’ at different sizes.

350pt
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The logos below have been created using the characters ‘abc’ at different sizes.

UniS

QOpt University of Surrey

UniS

30pt ‘ University of Surrey

UniS

40pt | University of Surrey

UniS

50pt ‘ University of Surrey
UniS

60pt ‘ University of Surrey
UniS

70pt ‘ University of Surrey

80pt ‘ University of Surrey
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The logos below have been created using the characters ‘abc’ & variation of the numbers
1 to 7 at different sizes.

UniS

QOpt University of Surrey

UniS

30pt ‘ University of Surrey

UniS

40pt | University of Surrey

UniS

50pt ‘ University of Surrey
UniS

60pt ‘ University of Surrey
UniS

70pt ‘ University of Surrey

80pt ‘ University of Surrey

10
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Appendix
Installation

Installing a TrueType font in Windows 3.1 /
Windows 3.11 & Windows NT 3.51

To install a TrueType font:
1. Run the Control Panel utility, which is usually found in the Main group.

2. Run the Fonts applet by double clicking the Fonts icon.

= Control Panel -
Settings Help
B W s
M & & 0
Caolor Forts Mouse Desktop ]
. _ == _
@ @
Keyhoard  Printers  International Date/Time  MNetwork, 4]
Adds and removes fonts and sets TrueType options

3. The Fonts applet will display a list of all the fonts already installed. Click the
Add... button.

Installed Fonts:
American Uncial (TrueType) + | Cancel |

Arial (TrueType) ]
Arial Bold (TrueType) = Preminee
Arial Bold ltalic (TrueType)

Arial ltalic (TrueType) -
Arial Narrow (TrueType) + =3
TrueType...

Sample

Mo fonts are selected.

The size of the font on the disk is: 0 KB.

4. In the Add Fonts dialog box, select the drive and directory where the new font
to be added i1s stored (i.e. for fonts on diskette, change the drive letter to a:).
For fonts stored elsewhere on the network, select the Network... button. Once
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you have selected the appropriate directory the available fonts will be listed
and the required fonts can be selected. Individual fonts may be selected by
holding down the Control key (CTRL) whilst clicking and all fonts may be

selected by clicking the Select All button.

Ensure the Copy Fonts to Windows Directory is checked so that the fonts are
correctly installed on the computer.

Formula Solutions V1

B4 Copy Fonts to Windows Directory

Directories:
aj Drives:
= ay + Ha: +

= Add Fonts

List of Fonts:
BT Logo (TrueType)

OK

Cancel

Select All

Help

MNetwork. ..

5. Click on the OK button.

6. In the Fonts dialog box, click the Cancel button.

7. Exit the Control Panel utility.

Once the font is installed it is ready for use in any application that supports

TrueType fonts.
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Installing a TrueType font in Windows 95 /
Windows 98 & Windows NT 4.0

To install a TrueType font:

1. Press the Start button and select Control Panel, which is located in the Settings
section.

Programs L4

//"} Docurments
| Printers ! ‘

Lt g a Taskbar...

dowsob

Shut Down...

% K77

1. Run the Fonts applet by double clicking the Fonts icon.

Control Panel !Em
File Edit “iew Help
P | -~
ﬁ laaa —_
'\-\.\_'\_'\_L' Q-j Taada
Add MNew Add/FRemow
Hardware Frograms
A @
Funts Game Intarnet
Controllers

— =l .""}

3
katrox Display Microsoft Mail Modems ¥
<| | »

28 ohject(s)

2. The Fonts applet will display a list of all the fonts already installed. Select
Install New Font... from the File menu.
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& Fonts

-0 x|

J File Edit ‘iew Go Favortes  Help

[ WpEen A
=i

it j
Inztall Mew Fant. . k rI-,[‘

Avrial Black,

[Ereate Sharteut

ElEE

HEmame rIi‘
BiopeTics..

I Arial ltalic

v Fonts

ok, Offline
LCloze FI_,['

Aral Marrow  Arial Mamow  Arial Marmow
Bald Bald ltalic =l
A

Inzstalls fonts on your computer,
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3. In the Add Fonts dialog box, select the drive and directory where the new font
to be added 1s stored (i.e. for fonts on diskette, change the drive letter to a:).
For fonts stored elsewhere on the network, select the Network... button. Once
you have selected the appropriate directory the available fonts will be listed
and the required fonts can be selected. Individual fonts may be selected by
holding down the Control key (CTRL) whilst clicking and all fonts may be

selected by clicking the Select All button.

Ensure the Copy fonts to Fonts folder is checked so that the fonts are correctly

installed on the computer.

(0] %
Cancel

List of fonts:

BT Logo (True
Faormula Solutis

)
/1 (TrueType)

J Help

Folders:
ah Dirives:
=9 A, J | = a =]

J W Copy fonts to Fonts folder

Neteork...

4. Click on the OK button.

5. Close the Fonts folder.

6. Close the Control Panel folder.
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Once the font 1s installed it is ready for use in any application that supports
TrueType fonts.
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Installing a TrueType font on a Macintosh

To install a TrueType font:

1. Locate the system start-up drive on the desktop (In this example it is called
Formula MAC).

10:25 am 2 X

|
Formula MAC

- Ls

HF LaserJet 4/40M Plus PS5 600

Formula Solutions

2. Open the system start-up drive by double clicking the icon. The drive will
contain various folders including the System Folder.

3T items 240.6 MEB in dizk 1.6 GB available
FF
uncher lterns Clipboard Scrapbook
ktop Printers Fonts k Startup e
6]
Finder Syztemn Shutdown 1]

3. Insert the diskette and locate the "Formula Solutions" icon. Double click on
the 1con. The contents of the diskette will be listed.

2 itemz 23K in disk 1.2 MB awvailable
_ i
Al
ET Logo
Al
Forrmula Solutions W1 —
>
@ B

4. Reposition the windows, if required, so that the required TrueType fonts are
visible together with the icon for the System Folder.

vi
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5. Drag the required TrueType Fonts onto the System Folder. A message will be
displayed informing the user that the fonts need to be stored in the Fonts
folder.

Fonts need to be stored in the Fonts folder
in order to be available to the Macintosh.
Put “BT Logo” into the Fonts folder?

Cancel 0K

6. Select OK and the TrueType fonts will be transferred to the Fonts folder.

7. A message will then be displayed informing the user that the fonts will not be
available to currently running applications until they are restarted.

available to currently running applications
until they have quit.

!s The font suitcase “BT Logo™ will not be

8. Click OK. Restart any applications before attempting to use the newly
installed TrueType fonts.

Once the font 1s installed it is ready for use in any application that supports
TrueType fonts.

vii
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Methods of colouring a TrueType logo

Although there is no support for colour within the TrueType file format, it 1s
possible to produce logos and symbols, which display and print in colour. When
the font is manufactured the logo is effectively split into its various sections so that
the application can apply the required colour to each area of the logo.

There are various methods available to colour a logo and although it can vary
between applications, we have listed below three of the most commons methods.

Method 1 - Changing the colour as you type

This method is usually the quickest, especially if the application allows a quick
method for selecting the font colour, such as Microsoft Word 97.

1. Select the required font from the applications font list.
2. Select the required point size.

3. Select the font colour of the first section of the logo.

4

. Type the characters associated with the first section of the logo. This may be
one or more characters.

ul

Select the font colour of the next section of the logo.

6. Type the characters associated with this section of the logo. This may be one
or more characters.

7. Repeat steps 5 and 6 until the logo is complete.
Method 2 - Changing colour after you type the logo

This method is the slowest method but the most reliable. Logos that are very
complex, that have multiple colours, can get confusing to type but this method
means you can see if you have coloured the logo correctly straight away.

1. Select the required font from the applications font list.
Select the required point size.
Type all of the characters associated with the colourable logo.

Move the cursor to the beginning of the first character that makes up the logo.

ik wn

Press and hold the shift key and press the right arrow key once for each
character to be selected.

6. Select the font colour for this section of the logo.
7. Press the right arrow key. This de-selects the current highlighted characters.
8. Repeat steps 5 to 7 until the logo is complete.

Method 3 - Changing font after you type the logo

This method is usually the easiest and simplest, but unfortunately it doesn't work
in all applications.

1. Select a standard typeface font such as Arial from the applications font list.

viii
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N

ne

oV

v o N

Select the required point size.
Select the font colour of the first section of the logo.

Type the characters associated with the first section of the logo. This may be
one or more characters.

Select the font colour of the next section of the logo.

Type the characters associated with this section of the logo. This may be one
or more characters.

Repeat steps 5 and 6 until the logo is complete.
Select the complete logo. (i.e. highlight all characters within the logo).

Change the typeface to the TrueType logo font. The logo should appear
correctly coloured. If the logo appears in only one colour then your
application can not use this method of colouring a TrueType logo.

W Microsoft Word - Documentl O] x|
“@ File Edit Wiew Insert Format Tools Table Window Help _18| x|
= n@&wmhgwn-m-g@lﬁ-_{4|mﬂ|® .

“ Marmal = Formula Solutions W = 150 =

B 7 U|=E= == Q-2

]

Mg oo ge ez g s g 3z 1 [N

= EEE 3

q'l'1'I'2'!'3'!'4'!'S'I'E'I'?'I'8'!"3'!'10'!'11'!'12'!'13'!'14'!'15'!'16' ey ig :I

jklmno

CROWN

[«lo]w]«

|Page 1 Sec 1 11 (At S5Em Ln3F Col 7 [Z) i) Bl 2 e e

The above example shows the letters 'Jklmno' displayed and coloured using the
‘Arial’ typeface and below that the logo as it appears after the typeface has been
changed from Arial to the required logo font. The Crown logo shown is one of the
logos contained within the Formula Solutions Demo TrueType font.
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Support

For up to date Installation / Colouring / Troubleshooting and Printer drivers
please visit our web site and view the support pages. Alternatively we can be
contacted via e-mail at support@formula.co.uk or by telephone on +44 (0)1243
372372
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